
PRD Online Registration: Community Pass Log-In Link https://register.communitypass.net/CityofPiedmont

STOP! New to Community Pass? See instructions to Create an Account (link located on City website)

Have an established account? Proceed to instructions below

Log into your Community Pass account and click “Click Here to Register / Reserve” button

SCHOOLMATES: BLOCK BOOKING DAILY 3:00–6:00 pm (Wednesdays 1:45–6:00 pm)

Select the “Continue” button to the right of desired Schoolmates program. PAY ATTENTION TO THE SCHOOL SITE!

https://register.communitypass.net/CityofPiedmont


Select Participant for program and Click “Continue” (you can select more than one participant if both are going to

same program site)

Under Select Programs, check box for desired program(s) and Click “Continue”



Please READ current PRD Program Policies (click on (View) hyperlink), click checkboxes, agree, and click “Continue”

Review your Shopping Cart: 1st month’s tuition DUE at time of registration (ALL FAMILIES ARE REQUIRED TO HAVE A

VALID PAYMENT METHOD ON FILE).

CREDIT CARD: Program Rate + 3% convenience fee

E-CHECKING: Program Rate + 1% convenience fee

If using this payment option, per Community Pass, enter your bank account information to your family account PRIOR

to program enrollment. You might be able to enter info during the registration process (CP updates subject to change),

however, there will be additional verification steps to complete that may result in slowing your child’s registration.



E-Checking Set Up Screen (new CP updates pending): If you see the Link to Stripe Button, complete information at the

top and click on the “Link to Stripe Button” FIRST before Clicking on “Complete Transaction” button



E-Checking Stored Information

Use stored or enter new payment information and click “Complete Transaction” (with checkbox option “Save this

account for future CommunityPass Transactions with the City of Piedmont Recreation Department” checked)/

Following your transaction, a receipt will be emailed to the email address on file.



SCHOOLMATES: SM KONNEX FLEXI-CARE DAILY between 2:00–6:00 pm (Wednesdays 1:45–6:00 pm)

Select the “Continue” button to the right of desired Schoolmates program. PAY ATTENTION TO THE SCHOOL SITE!

Select Participant for program and Click “Continue” (you can select more than one participant if both are going to

same program site)



Under Select Programs, check box for desired program(s) and Click “Continue”



Please READ current PRD Program Policies (click on (View) hyperlink), click checkboxes, agree, and click “Continue”

Review your Shopping Cart: 1st month’s tuition DUE at time of registration (ALL FAMILIES ARE REQUIRED TO HAVE A

VALID PAYMENT METHOD ON FILE).

CREDIT CARD: Program Rate + 3% convenience fee

E-CHECKING: Program Rate + 1% convenience fee

If using this payment option, per Community Pass, enter your bank account information to your family account PRIOR

to program enrollment. You might be able to enter info during the registration process (CP updates subject to change),

however, there will be additional verification steps to complete that may result in slowing your child’s registration.



E-Checking Set Up Screen (new CP updates pending): If you see the Link to Stripe Button, complete information at the

top and click on the “Link to Stripe Button” FIRST before Clicking on “Complete Transaction” button



E-Checking Stored Information

Use stored or enter new payment information and click “Complete Transaction” (with checkbox option “Save this

account for future CommunityPass Transactions with the City of Piedmont Recreation Department” checked)

ALL FAMILIES ARE REQUIRED TO HAVE A VALID PAYMENT METHOD ON FILE



MINIMATES: SUNRISE (AM) or SUNSET (PM) DAILY options Monday–Friday

Select the “Continue” button to the right of the desired Minimates program. PAY ATTENTION TO THE SCHOOL SITE!

Select Participant for program and Click “Continue” (you can select more than one participant if both are going to

same program site)



Under Select Programs, check box for desired program(s) and Click “Continue”

Please READ current PRD Program Policies (click on (View) hyperlink), click checkboxes, agree, and click “Continue”



Review your Shopping Cart: 1st month’s tuition DUE at time of registration (ALL FAMILIES ARE REQUIRED TO HAVE A

VALID PAYMENT METHOD ON FILE).

CREDIT CARD: Program Rate + 3% convenience fee

E-CHECKING: Program Rate + 1% convenience fee

If using this payment option, per Community Pass, enter your bank account information to your family account PRIOR

to program enrollment. You might be able to enter info during the registration process (CP updates subject to change),

however, there will be additional verification steps to complete that may result in slowing your child’s registration.



E-Checking Set Up Screen (new CP updates pending): If you see the Link to Stripe Button, complete information at the

top and click on the “Link to Stripe Button” FIRST before Clicking on “Complete Transaction” button



E-Checking Stored Information

Use stored or enter new payment information and click “Complete Transaction” (with checkbox option “Save this

account for future CommunityPass Transactions with the City of Piedmont Recreation Department” checked)/

Following your transaction, a receipt will be emailed to the email address on file.


